OBSERVATION NOTES
DATE: _____________________________________       JOB SEEKER: _____________________________

OBSERVER(s): ____________________________________  ACTIVITY: ____________________________

LOCATION: ____________________________________  TIME OF OBSERVATION: __________________

When taking observation notes think about writing what you see—just the facts. Do not draw conclusions, or write judgmentally about the performance or behavior.  Describe it with enough detail and robustness so any reader who was not there can picture it in their mind.  Capture information that will indicate the motivation of the individual, quality of their performance in terms of pace, correctness, stamina.  List specific tasks you see them doing, mundane household or tasks in school as well as vocational tasks.  Describe any connections to people, organizations, community that you become aware of the job seeker having.  If any concerns arise from parents, the job seeker or support staff, note them.  Quotes work well in this instance.
